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School Council Election Information

Appendix A: Fact sheets

Fact sheet 1: School council elections — information for parents

What is a school council and what does it do?

All government schools in Victoria have a school
council. They are legally constituted bodies that
set the broad direction of a school and provide
oversight of school decisions and finances.

Their roles are guided by rules and laws including
Ministerial Order 1280 (Constitution of Government
School Councils) 2020, the Education and Training
Reform Regulations 2017 and the Education and
Training Reform Act 2006.

Who is on the school council?

There are several possible categories of school
council membership:

« parent membership category — members of
this category must make up more than one
third of the school council’s total membership.
A parent member can be any person who has
parental responsibility for a student enrolled
at the school.

« school employee membership category —
members of this category may make up no
more than one-third of the total membership
of school council. The principal of the school is
automatically a member of this category.

» community membership category — if a school
council includes a community membership
category, members are co-opted by a decision
of the school council. The decision may be
based on their special skills or to provide
broader representation of diversity in the
school community. Department of Education
employees are not eligible to be community
members on school council.

» nominee membership category —
a small number of school councils have
nominee members.

« student membership category - all schools
with a Year 7 and above student cohort
have a student membership category with 2
positions allocated, unless they have sought
an exemption. Refer to School Council
Elections: Guidance.

What do you need to do to stand for election?

The principal will issue a Notice of election and
call for nominations in term 1 of each year and let
you know where you can get a nomination form.

You can nominate yourself in the parent
membership category by filling in the
nomination form.

Parent members are required to hold a valid
Working with Children Clearance (WWCC) to
nominate for a position on school council. The only
exception to this requirement is parents who are
also teachers and hold a current VIT registration.

If you work at your child’s school, then you are not
eligible to run in the parent membership category,
but you can nominate for the school employee
membership category.

If you work for the Department of Education
somewhere other than your child’s school,
then you are eligible to nominate for parent
membership at that school. However, there is a
limit to the number of department employees
who can hold office in the parent membership
category. Check with your school’s principal.

You must return your completed nomination form
to the principal within the time stated on the
notice of election. You will receive a nomination
form receipt via post, email or by hand delivery.

How do | get a Working with Children
Clearance, and does it cost money?

You can apply for a Working with Children Check
(WWCC) through the Services Victoria website.

School council members are volunteers which
means that applying for a WWCC is free.

When applying for a WWCC, parents must:

e nominate the Department of Education as
the organisation they are working for when
applying for a Working with Children Check

s provide evidence of their Working with
Children Clearance as soon as practicable
after receiving it (or via the school council
nomination form).
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School Council Election Information

What happens if there are more nominations
than positions available?

If the number of nominations is greater than

the positions available in any school council
membership category, a ballot is required to elect
members to school council. A ballot means a vote
is held to determine which of the nominees are
elected to school council.

Each parent/carer who is eligible to be on school
council is given a ballot paper to vote. Ballot
papers are only given to members of the specific
membership category where the ballot is required.

For example, if a ballot is required to determine
who will be elected to the parent membership
category, each parent/carer of a child at the school
are given a ballot paper and are able to vote.

What happens if not enough parents
nominate to fill the available parent
membership positions?

All nominees will be declared elected to school
council. For the remainder of the unfilled positions,
the principal will call for a second round of
nominations, for a 3 day period.

What happens if the number of nominations
equals the number of positions available?

The nominees are elected to school council and
the election process concludes. For example, if 3
parents nominate and there are 3 parent positions
available, all 8 parents who nominated are elected
to and join school council.

How long is the term of office?

Generally, the term of office for all council members
is 2 years. The term of office of half the members

in each category expires each year, creating
vacancies for the annual school council elections.

How often does school council meet?

School council is required to meet 8 times per year
and at least once per term.

Meetings are held at the school, generally after
school hours. School council members can also
join meetings virtually.

If you would like to read more about what happens
at a school council meeting, please refer to the
School Council - Meetings policy.
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Why is parent membership so important?

Parent members on school councils provide
important viewpoints and have valuable skills,
experiences and knowledge, which help inform
and shape the direction of the school.

Do | need special experience to be on
school council?

No. Each school council member brings their own
valuable skills, knowledge and life experience to the
role. An interest in your child’'s school and the desire
to work in partnership with others to help shape the
school’s future are the most important criteria.

To successfully perform their duties, school
council members may need to gain some new
skills and knowledge. Free school council training
is available to all school council members. The
training helps support school council members
with their roles and responsibilities

Code of conduct for school council members

School councils in Victoria are public entities as
defined by the Public Administration Act 2004.

School council members must comply with the
Code of Conduct for Directors of Victorian Public
Entities issued by the Victorian Public Sector
Commission. The Code of Conduct is based on the
Victorian public sector values and requires school
council members to:

» act with honesty and integrity — be truthful,
open and clear about their motives and
declare any real, potential or perceived conflict
of interest and duty

e actingood faith in the best interests of the
school — work cooperatively with other council
members and the school community, be
reasonable, and make all decisions with the best
interests of students foremost in their minds

s act fairly and impartially — consider all
relevant facts of an issue before making a
decision, seek to have a balanced view, never
give special treatment to a person or group
and never act from self-interest

+ use information appropriately — respect
confidentiality and use information for the
purpose for which it was made available

 exercise due care, diligence and skill — accept

responsibility for decisions and do what is best
for the school

Department of Education | &1



School Council Election Informatio

» use the position appropriately — not use the
position as a school council member to gain
an advantage

¢ actina financially responsible manner —
observe all the above principles when making
financial decisions

« comply with relevant legislation and policies -
know what legislation and policies are relevant
for which decisions and obey the law

 demonstrate leadership and stewardship
- set a good example, encourage a culture
of accountability, manage risks effectively,
exercise care and responsibility to keep the
school strong and sustainable.

Indemnity for school council members

The Department of Education provides insurance
to school council members. School council
members are not legally liable for any loss or
damage suffered by council or others as a result
of reasonable actions taken in good faith in

the exercise of their powers and functions as a
member of school council. For further information
refer to the School council - liability and legal
proceedings policy.

How can you become involved?

By participating in, and voting in the school
council elections, which are held in Term 1 each
year. Ballots are only held if more people nominate
as candidates than there are positions vacant.

You might consider:

o standing for election as a member of the
school council

s encouraging another person to stand
for election.

Remember

e Consider standing for election to school council.

e Ask the principal for instructions if you are not
sure what to do.

« Be sure to vote if the election goes to ballot.

Department of Education | 672
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Camps, Sports and Excursions

Department
of Education

FINANCIAL ASSISTANCE

INFORMATION FOR FAMILIES

Every Victorian child should have access to the world of learning opportunities that exist beyond the
classroom. The Camps, Sports and Excursions Fund helps ensure that no student will miss out on the
opportunity to join their classmates for important, educational and fun activities. It is part of making
Victoria the Education State and the Government’s commitment to breaking the link between a

student’s financial circumstances and their outcomes.

CAMPS, SPORTS and EXCURSIONS FUND (CSEF)

School camps provide children with inspiring
experiences in the great outdoors. Excursions
encourage a deeper understanding of how the world
works while sports teach teamwork, discipline and
leadership. All are a part of a healthy curriculum.

CSEF is provided by the Victorian Government to
assist eligible families to cover the costs of school
excursions, camps and sporting activities.

If you hold a valid means-tested concession card or
support an out of home care student you may be
eligible for CSEF. A special consideration category
also exists for asylum seeker and refugee families.
The allowance is paid directly to the school to use
towards expenses relating to camps, excursions or
sporting activities for the benefit of your child.

The annual CSEF amount per student is $400 for all
school students.

HOW TO APPLY

New applicants should contact the school
office to obtain a CSEF application form or
download from the website below.

If you applied for CSEF at your child's school
last year, you do not need to complete an
application form this year unless there has
been a change in your family circumstances.

You only need to complete an application
form if any of the following changes have
occurred:

e new student enrolments: your child has
started or changed schools this year.

e changed family circumstances: such
as a change of custody, change of name,
concession card number, or new siblings
commencing this year.

Check with the school office if you are unsure.

MORE INFORMATION

For more information about CSEF visit:

https:/f/www.vic.qov.au/camps-sports-and-excursions-fund
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Wellbeing
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At school

This week we have begun our Live Stream
incursions for Inform and Empower—our new
cyber safety and digital wellbeing program.
Some year levels will be having their Live
Stream session next week. These are the
topics covered for each year level:

Foundation: Clever screentime choices, how
to take care of devices and strategies for
sharing.

Year 1 and 2: What the Internet is, Early
warning signs and trusted adults

Year 3 and 4: Digital footprints, online choices
and the importance of strong passwords

Year 5 and 6: Digital footprints, online identity
and keeping devices and accounts secure

A parent information sheet will be sent home

via Compass to give more detail and to suggest

some conversation starters.

S WCLLbBLV\/@ at NC(PS Term 1 week 4

At home

Make sure you have a look at the parent flyers
about Inform and Empower and have some
conversations with your children at home.
Some examples include:

. What do you think makes someone a
good 'hands-off helper' when sharing a
device?

. What are some fun, awesome and safe
things you like to do on the internet?

. Do you have any accounts with
passwords that you’ve shared with
others? Change them together.

. If someone looked at your online activity
from the past year, what do you think
they’d learn about you?

Helpful resources for families

INF=RMEEMPSWER

Cyber Safety & Digital Wellbeing

Kerry Morris

Mental Health and
Wellbeing Leader
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PE/Sport

School Sport Victoria (SSV) TEAM VIC TRIALS 2026

SCHOOL SPORT Primary School Students {12 years and under

VICTORIA®

Registration for the TEAM VIC trials for 2026 are now open! Victorian students
have the opportunity to register to try out for state-level representative teams
in their chosen sports. It is important to note that these trials are part of
School Sport Victoria’s Gifted and Talented program and are not ‘come and
try’ events. Each student will be trialling for a state team, so we must attest to
their athleticism, skill level, and school behaviour. The expectation is that students are already
playing at a representative level in their sport. Families are asked to carefully consider whether their
child is ready for this level of competition, as limited involvement at trials may affect a student’s
confidence.

Some popular sports have a closing date of Monday, March 29, 2026.
School Endorsement & Registration Process

Step 1: Parents must speak with the sports Coordinator before registering online. This allows us to
discuss whether the trial is suitable for your child.
For the following sports, each school may endorse a maximum of three (3) students:

12 Years & Under Boys Australian Football

12 Years & Under Boys Basketball

12 Years & Under Girls Basketball

12 Years & Under Boys Football (Soccer)

12 Years & Under Girls Netball

Step 2: Once approved by the Principal/Sports Coordinator, a parent or guardian may complete the
online registration.

Step 3: If more than three students are registered in any of the sports listed above, SSV will contact
the school. Official endorsement will be completed via an online form sent after registrations close.

Step 4: After the State Trials, the Principal/Sports Coordinator will be asked to endorse any student
selected fora Team Vic team. Teams will not be announced until this endorsementis received.
Successful students will then receive further information about their selection.

Further details can be found via the SSV link : https://www.ssv.vic.edu.au/team-vic

If you have any further queries, please contract Mrs Mason &
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PE/Sport

PE AND SPORT - HOUSE SWIMMING CARNIVAL @

Congratulations to Galloway Grizzlys, winners of this year’s House

Swimming Shield!

Aftertallying the results from the splash, grass, novelty, and 50m events, Galloway emerged
with the highest overall score. Lee finished as runners-up, followed by Devlin and Hurst. A
huge well done to all participants for their fantastic effort and energy on the day your
enthusiasm was truly inspiring! Our Galloway House Captains, Milla and Mia, were thrilled
to receive the shield on behalf of Galloway House at assembly.

A big thank you to our wonderful Years 3—6 staff for their support with set up, throughout
the day, and pack up. We also sincerely thank our family volunteers — Nicola, Nial, Alison,
Kate, Darren, Annika, Alissa, Erin, and Jeff — for marshalling and supporting our students
throughout the event. A special mention as well to our House Captains for assisting with
the novelty events across the day.

AGE GROUP CHAMPIONS - In addition to our whole-school
events, approx. 60 students signed up and competed in the
50m trials for Freestyle, Backstroke, Breaststroke, and/or
Butterfly races. The results from these races were used to
select our Interschool Swimming Team, who competed inthe
District Swimming Carnival. Many of the students participated
in two or more events on the day.

Congratulations to the following students for winning the most
points across their 50m events at House swimming.

L to R :12/13 Boys — Jack, 11 Boys — Jax, 9/10 Girls — Kara, 11
Girls — Eliza, 12/13 Girls — Emmy, 9/10 Boys — Ned & our proud
boy Chester @

Good luck to the 29 students who were selected to represent NGPS in the District Swimming Carnival next Tuesday
24™ Feb at Sunbury Aquatics Centre. We will be cheering you onl!
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